
STEP #1: Go UTTC’s homepage at utc.edu 

STEP # 2: Scroll to “Student Life”. 
STEP #3: Select “Bookstore” from the Student Resources drop down. 
 

***YOU MUST BE REGISTERED FOR YOUR CLASSES AND HAVE YOUR COURSE SCHEDULE AVAILABLE IN ORDER TO PURCHASE YOUR MATERIALS*** 

 

 



 

STEP #4: Select “Order Your Textbooks”. 
 

 

 



FOR NEW AND RETURNING STUDENTS: 
STEP #5: Select “Log In to Your Account”. 

 
  



STEP #6: If you are a NEW Student, select “New Customers”. 
If you are a RETURNING Student and have previously ordered books from the Virtual Bookstore, select “Exis�ng Customers”. 
 

*When crea�ng an account, YOU MUST USE YOUR STUDENT EMAIL ADDRESS. 
**If you have an account, but forgot your Password, click “Forgot Password?” and reset it to access your account. 
Remember to save this informa�on somewhere for future semesters, as you will order ALL MATERIALS using this process each semester.  

** 
* 



STEP #6: A�er logging in/crea�ng your account, click on “Menu” on the upper right, then select 
“Order Your Materials”. 
  



 

STEP #7:  Ensure you are in the correct Term (Fall 2023) on the le�, then begin ordering your materials by entering “Your Course ID”. 

Your Course ID is the 3-leter, 3-digit code that signifies the course you are enrolled in. You can find this on your class schedule. 

For example:  

  

 



 

STEP 7# CONT’D: A�er you add your first course, select “Add Another Course” 
and add your next course. Once you have completed adding your en�re course 
list, select “View Your Materials”. 
  

 



 

STEP #8: The materials your instructor requires for each of your courses will appear here. It is your choice to 
purchase anything listed as “Op�onal” but the “Required” materials are necessary to complete the course. If 
more than one op�on is available like the above “Used Print” and “New Print” you must select the preferred 
op�on and “Add Selected to Cart”.  



 

STEP #9: Once you have added all of the selected materials to your cart, “Proceed to Checkout”. 
 

  



STEP #10: Fill in the 
required billing and 
shipping informa�on. 
Then, “Choose Your 
Shipping Method”. 
  

  

 

  

  

   

 

 

 

 

 



 

STEP #11: Choose your preferred shipping op�on and “Select Payment Op�on”. 

*Free Shipping is available un�l August 13th. Please keep in 
mind the arrival dates and plan accordingly to receive your 
course materials in �me. 

 



STEP #12: If you have chosen a “RENTAL” NEW OR USED op�on for any of your course materials or if it is the only op�on available for your 
“Required” materials, you must add a credit or debit card to this sec�on in order to secure the rental. This is the company’s way of ensuring you 
return the book in good condi�on and by the required return date (which you will receive an email reminder about as the semester nears its end).  

 



STEP #12 CONT’D: If you will be receiving Student Financial Aid, you may use your funds to pay for your 
purchase, (if it is a rental, you will still need to secure it with a credit or debit card). You will receive an email 
(usually within 48 hours after we are sent your student information and Financial Aid status) with your 
“Student Financial Aid Voucher ID” to access your funds for your book purchase. If you register for classes 
a�er the 7/17/23 Virtual Bookstore opening, be pa�ent and check your email for your Voucher ID. *If you are a 
Self-pay Student, you will need to exclusively use the credit card or PayPal op�on. Your Student Financial Aid 
only covers “Required” materials. 

Enter your Student ID and Voucher ID and select “Access Your Funds”. You will see the amount your voucher 
will cover and if any, the remaining amount owed. Then to complete your purchase, click “Submit”. You will 
receive an email confirma�on of your order and later, an email with your tracking informa�on. 

*For assistance, if you are unable to reach us at the Bookstore (701-221-1460), please call BNC Customer service at 1-800-325-3252. 


