Responsibilities of Club Advisors

The advisor/club relationship can be enhanced for both students and advisors by providing students with information and skills. Students receive the support, guidance, confidence, and information they need to develop their leadership skills, while advisors can feel pride and satisfaction in seeing students learn and succeed. Student club membership changes from year to year so the role of the advisor(s) is crucial to the success of the club.

· Be aware of the purpose, by-laws, and activities of the club through attendance at meetings and through frequent consultation with student club leadership and members.

· Act as a source of general information regarding college policies and procedures, including requests for payment, vehicle requests, event organization, fund-raising procedures, student travel and so on.
· Encourage club members to assume responsibility for their actions and for the effectiveness of the club.
· Set expectations with the club membership regarding the role and level of involvement of the advisor in meetings and events.
· Provide guidance, while at the same time allowing members freedom to plan and coordinate their own activities or events.

· Provide special technical knowledge or information relevant to the club, as needed. Guide the students in updating the by-laws and the development of meeting agenda, minutes and budget accounting.

· Reinforce to students that academics come first, that club events cannot interfere with class schedules, nor are students excused from classes to attend these events.

· Be familiar with conducting a meeting (i.e. Robert's Rules).

· Convey an atmosphere of respect, support and encouragement at all times.
· Assist in determining realistic goals, planning events, and problem solving

· Attend club meetings or activities held outside of normal business hours.
· Oversee financial transactions of the club.

· Make sure the purpose and goals for the club are clearly identified and understood by all. 
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