Your Name
Address | Phone | Email

GOAL
<Why are you applying for this position?>
EDUCATION <List starting with most recent and ending with high school/GED>
	Certificate/Diploma/Degree Achieved, month and year received (May 2023)
	Name and address of institution.
· Highlight academic achievements (President’s List, graduating with honors)
Repeat for additional schools or training.
WORK HISTORY
	Job Title, beginning and ending date in month year format (February 2019 to March 2020)
	Company name and address
Briefly describe or list the job duties and responsibilities you had while carrying out this position. Highlight any accomplishments made during employment.
Repeat for additional employers.

SKILLS & ABILITIES
· Name the important tools, devices, procedures, programs, systems, and licenses you can operate or perform. Include personal attributes like communication and organization.
REFERENCES
Name
Job Title
Company
Address
Phone number

List a minimum of three references that are familiar with your work ethic and performance. Give contact information including name, address, and telephone number. Avoid using relatives.
